Sample Application Form
Instructions: Here is a sample application form for you to refer to and adapt for your agency. Make sure that your application form covers the following broad categories: 
(i) Volunteer’s basic demographic details 
(ii) Volunteer’s interest
(iii) Volunteer’s skills and expertise
(iv) Time available for volunteering.

Basic Demographic Details
	First Name:
	
	Last Name: 
	

	Last 4 characters of NRIC:
	
	Age:
	

	Address:
	
	
	

	

	Gender: 
	Male / Female
	Email: 
	

	Home Tel.:
	
	Mobile:
	



Your Interest
Please check any tasks which you would like to help with. 
	☐ Administration
	☐ Backend support
	☐ Fundraising

	☐ Supporting front line roles
	☐ Others (please state):
	



Please state any past experience / qualifications which may be relevant to volunteering with us: 
	


Skills and Expertise 
Please check any of the following in which you have had previous experiences, expertise, or training.
	☐ CPR
	☐ First Aid
	☐ Nursing

	☐ Administration
	☐ Counselling
	☐ Therapy

	☐ Teaching
	☐ Others (please state):
	



Time Available
Please check how often you will be able to volunteer with the agency. 
	☐ Weekly
	☐ Monthly
	☐ Quarterly

	☐ 6-monthly
	☐ Others (please state):
	



Medical Declaration#
	Do you currently have any medication conditions which could affect your safety or the safety of others? 
	Yes / No

	
	

	If yes, please state: 
	



Personal Declaration#
	Do you have any record of criminal convictions? 
	Yes / No

	
	

	If yes, please state: 
	



	Have you ever been declared bankrupt, or entered into a personal insolvency agreement?
	Yes / No

	
	

	If yes, please state: 
	



Acknowledgement and confidentiality
I declare the information that I have given on this form is true and correct for my voluntary experience with <insert agency’s name>. In exchange for my voluntary experience with <insert agency’s name>, I agree to the following:
	☐	By providing my details, I understand that the SSA may use my details for record and reference purposes.

	☐	I consent that the agency may also forward my particulars to the Ministry of Social and Family Development (MSF) for security screening purposes should I become / am a volunteer at <insert agency’s name>.

	☐	If there is no suitable match, I consent to <insert agency’s name> storing the application for a future opportunity, and to contact me.

	☐	I hereby confirm that I shall release and not hold <insert agency’s name> or any of its employees, servants or agents liable in any way whatsoever for any loss, bodily injury, mishap, accident and/ or loss of life or property arise directly or indirectly incur as a result of or in connection with my voluntary participation.

	☐	To Indemnify and defend <insert agency’s name> against all claims, causes of actions, damages, judgments, costs and expenses including legal expenses which may arise from my presence in the activities.






	
	
	

	Name & Signature of Volunteer
	
	Date




#NOTE: The acknowledgement and confidentiality clauses are merely some examples of typical clauses and are not intended as recommendations. Please use only where applicable to your agency. Do check with the relevant legal personnel in your agency if you have any questions.

For volunteers below age of 21:

I, ____________________________ (Full Name of *Parent / Guardian), __________ (last 4 characters of NRIC) / FIN / Passport No.) permit my *child / ward, __________________________ (Volunteer’s Name) to participate in the Programme and its activities. I understand that by signing below, I am agreeable to all the terms and conditions stated in the Volunteer Application form.
*Delete where applicable


	
	
	

	Name & Signature of *Parent / Guardian
	
	Date



